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Memosg to all ARQ's

FROM 3  CJA Records Adwminiatrastion Officor

SUBJECT: Annual Report of Reeords Holdings and Bguipment Inventory

1. This ig 8 rewminder of the meed for & report of your records hold-
ings ard awount of records destroyed during the past fiseal vesr, In
addition, an inventory of Tiling equipsent is vequesied.

2. The statietical date will emsble us o weasure the effzebivensss
of the Records Manasgement Program i the Agency and will provide the
bagic information for wmy report to the Mationel Archives snd Reeords

Serviess, GlA.

3. ¥Your firdings may be recorded below and tramswmitied to wy office
by 16 August 1953. IF you have eny @ifficulty in mesting this desd-

lige, please call ms.

RECORDS

e _ cu., f$, of wecords
o bapd 1 July 1962

¢u. fi. of records
T om nané 30 June 1963
eu. Tt. destroyed during
FY 1963. (Do not inelude
those destroyed by the
Records Center.)
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